IIpaBuia 3anoHeHns 0JJAHKOB UTOTOBOI0 COUMHEHUS (M3J10KEHUA) IS
YYACTHUKOB UTOI0OBOI0 COYMHECHUS (U3JI0KCHUSA)

1. Oo0mas yactb

YYaCTHUKM UTOTOBOIO COYMHEHHUS (M3J0KEHMS) BBIMNOJHAIOT COYMHEHUE
(M370KE€HME) HA YEPHO-OENbIX OJaHKax perucTpanuu U OJaHKax 3amucu (B TOM YHCIe
OJlaHKax 3aMKCH, BBIIAHHBIX JIOMOJHUTENBHO (Jajiee — IOMOJHUTEIbHbIC OJIaHKU 3alKCH)
¢dopmata A4.

[Ipu 3amonHeHun OJAHKOB HTOTOBOTO COYMHEHHUS (U3JIOKEHUSI) HEOOXOAUMO
TOYHO COOJIIOJIaTh HACTOSIIME MpaBWiIa, TaK Kak MHQOpMaiusi, BHECEHHAs B OJaHKH,
CKaHUpYyeTCS U 00pabaThIBaeTCsS C MCIOIH30BAHUEM CIICIIMATU3UPOBAHHBIX aIapaTHO-
MPOTrPaMMHBIX CPEJICTB.

2. OcHOBHBIC NpaBWJia 3aM0JHeHHs OJJAHKOB HMTOIOBOI0 COYMHEHMS
(M3J105KeHUA)

Bce Omanku counHeHMs  (M3JIOKEHMsSI)  3alOJHSIOTCS  TEJIEBBIMH  WUJIU
KalMJUBSIPHBIMU PYYKaMU C YePHWIAMH YEPHOTO I[BETA.

Y4acTHUK JOJKEH M300pakaTh Kaxayro udpy U OyKBY BO BCEX 3aIMOTHIEMBIX
noJisix OJlaHKa perucTpallid U BepxHell 4YacTh OlaHkKa 3amucH, TUIATENIbHO KOMUPYs
oOpasell ee HaMCaHUs U3 CTPOKH C 0Opa3laMy HalTMCaHUsl CUMBOJIOB, PACIOJI0KEHHOH B
BEepXHeW yacTtu OyiaHka peructpanuu. HeOpekHoe HamuMcaHWE CHUMBOJIOB MOMXKET
OPUBECTH K TOMY, YTO IMPU aBTOMAaTU3MPOBAHHOM 00pabOTKE CHUMBOJ MOKET ObITh
pacno3HaH HeMpaBUILHO.

Kaxmoe mone B 61aHKax 3amoJiHSETCS, HAYWHAS C TMIEPBOM MO3UIMH (B TOM YHCIIE
Y TIOJIS 1S 3aHECeHMsI (paMIIUNK, UMEHHU U OTYECTBA YYACTHUKA).

Ecnu yyacTHUK He uMeeT MHPOpMAIUH 7Sl 3all0JIHEHUSI KaKOTO-TO KOHKPETHOIO
TI0JIsI, OH JTOJDKEH OCTaBUTh 3TO TOJIE MYCTHIM (HE JeNIaTh MPOYEPKOB).

Kareropuyecku 3anpemaercs:

Jenath B MOJAX OJAHKOB, BHE ToJel OJaHKOB Kakue-muOo 3amucu U (WIn)
MIOMETKH, HE OTHOCAIIMECS K COICpKAHUIO ToJiel OJIaHKOB;

WCIIOJIb30BaTh JUISl 3alOJHEHHUS OJaHKOB IIBETHBIC PYYKH BMECTO TENIEBOM WU
KaMWUBIPHON YEepHON pyuykd, KapaHjam (jJake JJIs YEpHOBBIX 3amucedl Ha OJaHKax),
CpelCcTBa JJIs UCIPABIIEHHUS BHECEHHOU B OlaHKU MH(OpMauu («3aMa3Ky», «JIacTHK» U
ap.).

3. 3anoJiHeHHe O0JIaHKA perucTPallii UTOTOBOr0 COYMHEHHUA
(M3J105KeHUA)

brnank perucrpamuu (puc. 1) cocToMT U3 Tpex 4YacTel — BepxHEH, cpelHel u
HIKHEN.
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Puc. 1. Branx pecucmpayuu

B BepxHeii yacTu 0J1aHKa perucTpauuu (puc. 2) pacnoJioKeHbl:
BEPTUKAJIbHBIA U TOPU3OHTAJIBHBIN IITPUX-KOJBI;
TOJIS I71s1 PYKOIIMCHOTO 3aHECEHUS] HH(POPMALINN;
CTpOKa ¢ 00pa3LaMy HalMCaHUsI CHMBOJIOB;
[Tone «Kox Buma paGoTel» GopMUpPYETCS aBTOMATH3MPOBAHHO NpU TEYaTH
OJIaHKOB.
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Puc. 2. Bepxusas uacmo bnanxa pecucmpayuu

I1 VKa3aHWI0  4WIEHa  KOMHCCHUU  00pa3oBaTelbHOW  OpraHu3alluu,
OCYHICCTBIAIOIMICTO HHCTPYKTAXK YYAaCTHUKOB HTOIOBOI'O0O COYHMHCHUA (I/I3J'I0}KCHI/I$[),
YYaCTHUKOM 3aIOJIHSIOTCS BCE MOJIs BEpXHEH yacTu OlaHKa perucTpamnuu (cm. tadm. 1).

ITone «KojguuecTBO OJAHKOB 3alHCH» 3aIlOJHIACTCS WIEHOM KOMHCCHH IO
MMPOBCACHUIO UTOT'OBOT'O COUYMHCHU A (I/I3J'IO)KCHI/I$I) 110 3aBCPUHICHUN UTOTOBOTO COYNHCHUA
(M3710EeHUs) B IPUCYTCTBUHU YUaCTHUKA (B YKa3aHHOE I10JI€ BIUCHIBAETCS TO KOJIHMYECTBO
0JIaHKOB 3aIIMCH, BKJIIOYasd AOIIOJHUTCIBHBIC 6J'IaHKI/I 3aIlinucu (B cJIydac c€CJIM TaKuc
BBIJIABAIHCH 110 3aIIPOCY YYACTHHKA), KOTOPOE OBIJIO UCIIOJIH30BAHO YYACTHUKOM).

o

Iloasa, 3amoaHsIEMbIE
YYaCTHUKOM

YKka3zanud 1o 3anoJTHeHHIO0

Kox cyonexra Poccuiickoit @denepannu B COOTBETCTBHH €
Kon pernona KOJIMPOBKOH (heIepaIbHOTO CIIPABOYHHKA CYOBEKTOB
Poccuiickoit denepanuu

Ko oOpa3zoBarenbHOlN opraHU3aiiy, B KOTOPO 00ydaeTcs
YYaCTHUK, B COOTBETCTBUU C KOAUPOBKOMU, IPUHATON B

Konm o6pazoBarenbHOM cyowsekTe Poccuiickoit denepannn (yIaCTHUKHA HTOTOBOTO

OpTraHu3aIuu COUMHEHUS, YIaCTBYIOIME B COUMHEHHH T10 JKEJIaHHIO,
BITUCBHIBAIOT KOJI, YKa3aHHBIN YJICHOM KOMUCCHH TIO
MIPOBE/ICHUIO)

Wndopmanus o kiacce, B KOTOPOM 00ydaeTcs: BBITYCKHUK
Kuacc: nHomep, OykBa (YJ9acTHUKH UTOTOBOTO COYMHEHHMS, YIAaCTBYIOIIHE B
COYMHEHUH T10 JKEJIaHUI0, YKa3aHHBIE OISl HE 3aT0JTHSIOT)

Ko oOpa3oBarenbHON opraHu3aiyy, B KOTOPOH Y4aCTHUK

Mecro nposeeHus
MUIIET COYNHECHUE (U3JI0KCHUE)

Howmep yuebHoro kabuHeTa, B KOTOPOM MPOXOJAUT COUNHEHUE
Homep xabuHeTa p yd ; POM TIPOXO

(M3I10KECHHE)
Jlata nmpoBeneHus Jlata mpoBeieHUs: COUMHEHUS (U3JI0KEHN )
Kon Buna paboTsr 20 — counnenue, 21 — U3I0KEHNUE
HaumenoBanue Buaa paboThl VYka3biBaeTcst BUA paboThl (COUMHEHUE UITH U3JI0KEHHE)
Homep Tembl Yka3bIBaeTCs B COOTBETCTBUH C BHIOPAHHOM TEMOM

Tabauya 1. Yxazanue no 3anonneruro nojetl gepxuell wacmu OIAHKA pecucmpayuu
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B cpeaneit yactu OnaHka perucrpanmu (puc. 3) pacroNOXKEHbl IMOJS IS
3aIMCHU CBEIEHUH 00 y4aCTHUKE.

CBEJIEHWSA OB YYHACTHMKE

Damumua

Hma

OraecTED

[t m———

JoxymenT Cepmn | B L Homep

Puc. 3. Ceeoenus 06 ynacmnuxe

[Monst cpemHeid wacTh OJaHKa PETUCTPAIMU  3aMOJHSIOTCA  yYaCTHUKOM
CaMOCTOSTENBHO (CM. TabI. 2).

Ioas1, caMmocTOSITEILHO
3amnoJiHsieMble YYaCTHUKOM

Yka3zanus no 3anoJHeHuIo

damuius

Brocutcs nadopmanus u3 10KyMeHTa,
Nmsa YAOCTOBEPSIOLIETO JIMYHOCTh YYACTHUKA, B COOTBETCTBUU
¢ 3aKOHOAATENIbCTBOM Poccuiickon denepaunu

OtyecTBO

JIOKymeHT

Cepus B none 3anuceiBarotcs apadekue mudpel cepun 6e3
npobenoB. Hampumep: 4600

Howmep 3anmceiBarOTCs apabckue mupsl HoMepa 6e3 mpoOeoB.

Hanpumep: 918762

Tabnuya 2. Yxazanus no 3anoanenuro noneii « Ceedenus 00 yuacmuuxey
B cpenneit yacTu 6j1aHKa perucTpalyy TaKKE PacloIoKeHa KpaTKash HHCTPYKLIMS
(puc. 4) To 3aMoJHEHNIO OJIAHKOB U BBITIOJHEHUIO HTOTOBOTO COUMHEHUS (M3JI0KEHHUS), a
TaK>Ke MoJIe JJIs MOANUCH YYaCTHHUKA.

Bl [Tepen Havgagor pafoTsl Hal cOMMHeHMeM [M3TOACHUeM) 3a00THMTE PeIMCTPALMOHEYK vacte BIIAHKA
PETHCTPAIMM n BIIAHEA IATIHCH.

[ Cousrente [HanomseHne) e AKKYPATHO H pasfopunen, cofmoas pazsersy crpassu BITAHKA SAITMCH,

C nopafroM TIpoREIeHNA
COMMHCHHA {MITOMEHIA ) 03HAKOMIEE -2,

TIeqmics yI2CTENES CTPOID BIUYTRH DEDIIEA

Puc. 4. Kpamxas uncmpyxkyus no 3anoaHeHuro Oiankos



4. 3anoJiHeHHe 0JIAHKOB 3aNUCH

brnanku 3anucu, B TOM 4YMCIE JONOJHUTEIbHbIE OJAHKU 3alUCH, NTPEIHA3HAUYEHbI
JUISl HATUCAHUS UTOTOBOTO COUYMHEHUS (M3JI0KEHU).

Bo3MoxHBI 1Ba BapuaHTa OJJAaHKOB 3allMCH: OJHOCTOPOHHUI U JABYCTOPOHHUMU. B
cllydae eciii TNPHUHTEP, WCHOJIb3YeMbIH JUIsl MedaTh OJaHKOB HTOTOBOTO COYHHEHUS
(M3710KEHUS), TO3BOJSET BBHIMOJIHUTH JBYCTOPOHHIOIO T€yYaTh, CJIEIYET HCMOIb30BaTh
JBYCTOPOHHUM OnaHk. Eciu HET — 0JHOCTOPOHHUM.

KommiekT ydacTHHKA COIOEPXHUT OAMH JBYCTOPOHHMH OJIaHK 3amlucH IpH
JIBYCTOPOHHEW Ie4YaTH WM JBa OJHOCTOPOHHHMX OJIaHKa 3amHCH NPU OJHOCTOPOHHEH
neyaTH.

B BepxHeii yactu OGanka 3anucu (puc. 5) pacnoioXKeHbl:

BEPTUKAJIBHBIN U TOPU3OHTAJIBHBINA IITPUX-KOJIBI;

TIOJISL JIJIs1 3aII0JIHEHUS] YYaCTHUKOM;

none «JImer No» 3amosHseTCs 4YIE€HOM KOMHMCCHHM IO IMPOBEIACHUIO UTOTOBOIO
COYMHEHHS (M3JIOXKEHHsS) B CIy4yae BBIJAYM YYAaCTHHUKY JOTMOJHHUTEIBHOTO OJIaHKa
3aIMCH.

Nudopmanust 1uist 3anoaHEHUs MO 0 KoJie peruoHa, Kojie ¥ Ha3BaHUU padoThI,
a TaK)ke HOMEepe TeMbl JO0JDKHA OBITh MpoayodiupoBaHa ¢ Gianka peructpanuu. «ODUO»
y4acTHHUKaA 3amnoiHseTcs nponucbio. B none «PUO yuyacTHHKa» IpU HEXBAaTKE MeCTa
YYaCTHUK MOXET BHECTH TOJIBKO (PaMUIIMIO U MHUIIMAJIBI.
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Puc. 5. Bnanx 3anucu

B ciydae ucnosnbp3oBaHMsl JBYCTOPOHHETO OJIaHKA 3allMCHU MPU HEJOCTATKE MecTa
s oOPMIICHHST WTOTOBOTO COYMHEHHUS (M3J0XKEHHS) Ha JIMIEBOM CTOpPOHE OyiaHKa
3alMCH YYACTHUK MOJKET IPOJOJIKUTH 3allUCH Ha 000pPOTHOM cTopoHe OnaHka (puc. 6),
c/ieTIaB BHHU3Y JIMIIEBOM CTOPOHBI 3aITUCh «CMOTPHU Ha 000pOTEY.

Jlns ymoOcTBa Bce CTpaHMIBI OJlaHKa 3allMCU NMPOHYMEPOBAaHBI M Pa3TMHOBAHBI
NYHKTUPHBIMU JINHUSIMU.

[Tpu HepocTatke MecTta a1 OQOPMIICHHUS UTOTOBOTO COYMHEHUs (M3JI0KEHHUsI) Ha
OCHOBHOM OJIaHKE 3aliCH yYaCTHHK MOXXET MPOJOJDKUTH 3alMCH Ha JOMOJHUTEIHLHOM
OJaHKe 3aMucH, BBIABAEMOM WIEHOM KOMHCCHUH I10 NMPOBEIEHUIO UTOTOBOTO COYMHEHUS
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(M3710KEHUS) MO 3alpocy y4YyacTHUKA B cllydae, KOrJa Ha OCHOBHOM OJIaHKE 3aluCH
(BKJIIOYasi ero OOOpPOTHYIO CTOPOHBI — B cCllydyae JBYCTOPOHHEHW medaTtdu OlaHKa) He
ocTajoch MecTa. B ciywyae 3amoiHeHHs [ONOJHUTENbHOrO OJaHKa 3amucH Mpu
HE3all0JIJHEHHOM OCHOBHOM OJlaHKE 3aluCH, WTOrOBOE COYMHEHHE, HAIMCAaHHOE B
JOTIOTHUTENIbHOM OJIaHKE 3alKCH, OIICHUBATHCS HE OyaeT.

B cnydae ncrnonb3oBaHusl OTHOCTOPOHHETO OJIaHKA 3alMCH MPU HEJOCTATKE MeCTa
JUIS OTBETOB Ha JIUIIEBOM CTOpPOHE OJIaHKa 3alMCH YYaCTHUK MOXKET MPOJOJDKUTH 3aIUCH
TOJILKO Ha JIOMIOJIHUTENIEHOM OJIaHKE 3aIliCH.

JIOTIONMHUTENBHBIN OJIAHK 3allMCH BBIJACTCS WIEHOM KOMHUCCHUU 00pa3oBaTesbHOMN
OpraHu3aluu no TpeOOBAHMIO YYACTHHUKA B CIIy4ae HEXBATKH MeECTa.

TIpH BEROCTATES MECTS [[14 FUIHER TOTpocsTe STaHE 3ATHeH

A i i 2 A i A

Puc. 6. Obopomuas cmopona branxa 3anucu
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